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Dear Users,

Please note the following points in connection with reproductions from the
Burgerbibliothek Bern:

Restrictions for
conservation
reasons

Photocopies

Use

Copyright

Specimen copy

Indication of
source

Delivery

Quality

The Burgerbibliothek regrets that it cannot accept requests for
reproductions of manuscripts and archives which, for
conservation reasons, might be at risk.

The Burgerbibliothek does not make photocopies (Xerox
copies). Users are not permitted to make their own
photocopies, whether from the archives or from the collections
of the manuscript and reference libraries.

Reproductions and photographs of collections of the
Burgerbibliothek are intended for private use exclusively. The
Burgerbibliothek is to be informed in advance prior to any
further use, publication or forwarding to third parties.
Commercial useis subject to a separate fee.

Users are personally responsible for observing the provisions
of copyright and personality laws.

The Burgerbibliothek is to be given a specimen copy, free of
charge and unprompted, of any works or publications which
are based on its archive collections or which make use of
reproductions.

The use of the Burgerbibliothek's collections or reproductions
is always to be accounted for in all works and publications
through the correct citing of sources.

Orders for reproductions are completed whenever possible
within two weeks and sent by post (no delivery by email).

Only photo repros are suitable for professional quality
(publications, commercia use).



Standing charge and surcharge

A standing charge (incl. shipping costs) of CHF 30.00 per order appliesin each and
every case. A surcharge of CHF 15 per 15 minutes applies for research and scanning
services exceeding one hour. The following additional costs also apply:

1. Digital copies on CD (colour or black-and-white)

A4, A3 formats, max. 30 pages per reproduction CHF 10.00

Surcharges for all additional services per reproduction CHF 10.00
(large-format templates up to A2, excerpts,

enlargements, max. 600 dpi, obtaining reproduction

permission)

2. Paper copies (taken from existing microfilm)

Black-and-white copies (A4, A3 formats), per page CHF 2.00
Max 30 pages

3. Photographs (analogue, digital, colour, black-and-white)

Standard prints 12 x 17 cmor 18 x 24 cm Costs as per quote
Ektachrom or CD

4. Microfilms and digital copies of items of 30 pages or more

Costs as per quote

Royalty for commercial use

Newspapers, magazines, books (print and online) CHF 120.00 to CHF 800.00
Advertising purposes CHF 260.00 to CHF 800.00

TV and cinema advertising CHF 650.00 to CHF 2000.00



Taking of photographs
The taking of digital or analogue photographs of items from the Burgerbibliothek's
collections is permitted subject to the following conditions:

only by prior arrangement with the Reading Room supervisor

only at the Reading Room table specially provided for this purpose

no flashlight photography or tripods

pages are to be stabilised using wedges and weighted cords exclusively

careful handling of the archive material

Users may not photograph the following

in general collections with legal or conservation restrictions on their use
Documentation, specifically the portrait documentation
Books or archives that cannot be easily opened or smoothed out

Repros for publications (print, electronic) or commercial use



